
 
Job Description: Academic Tutor 

 
About College Track College Track is a national college completion program that empowers students 
from underserved communities to graduate from college. From the summer before 9th grade through 
college graduation, our 10 - year program removes the barriers that prevent students from earning their 
college degree by providing them with comprehensive academic support, leadership training, financial 
and college advising, and scholarships. We teach them the skills necessary to succeed in college and 
beyond. In four years, a College Track student receives support equivalent to one extra year of high 
school.  
 
The goal of the Academic Affairs program is to give students the academic support necessary to 
graduate from high school college-ready and college-eligible. For most students, this means a GPA of 
3.0 or higher and an ACT math score of 22 or higher. As an Academic Tutor you will provide one-on-
one and small group tutoring to students in 9th -12th grade school subjects; facilitate academic 
workshops and study squads, which may include ACT Prep, Math Readiness, Essay Writing; provide 
academic advising; collaborate with Advisors; monitor student data; administer practice tests; and 
complete other duties as assigned.  
 
The team of College Track Tutors is responsible for ensuring that all College Track students maximize 
their academic potential. To do this, students must receive support aligned to their individual needs; 
Tutors provide primary direct service for these needs in academics. Tutors will collaborate with Success 
Coaches and Academic Affairs and Wellness Directors to implement programs that meet the needs of 
each student.  
 
Qualifications  

  ●  Bachelor’s degree, or currently working toward degree   
  ●  Experience working with a diverse population of students in a relevant program area 

(e.g.  tutoring or teaching, college advising, or youth development)   
  ●  Passion for and commitment to college access and success   
  ●  Keen understanding of dynamics of power, privilege and oppression   
  ●  Strong facilitation skills   
  ●  Outstanding problem-solving skills   
  ●  Strong interpersonal skills and collaborative mindset   
  ●  Ability to quickly build rapport with students and keep them motivated and 

productive   
  ●  Receptiveness to feedback and strong growth mindset around learning best 

practices   
 
Responsibilities   
  ●  Work approximately 20-25 hours per week, 4-5 days per week with the majority of 

hours being 2:00-7:30pm   
  ●  Oversee the success of a cohort of students via academic tutoring, programming 

support, and data analysis, with the possibility of facilitating academic workshops   
  ●  Participate in weekly meetings to discuss student needs and target students   
  ●  Collect, analyze, and use data to suggest and create program improvements   



 
Job Description: Academic Tutor 

 
  ●  Complete administrative tasks including, but not limited to, maintaining the center, 

monitoring  technology, taking attendance, chaperoning field trips, entering data   
  ●  Attend onboarding and orientation prior to the start of the fall semester (August 7-

11), as well as  professional development and networking opportunities provided by College 
Track outside of  work hours   

  ●  Meet regularly with the Academic Affairs Director and/or Wellness Director to discuss 
student  progress.   

 
In order to apply, please email your resume and cover letter to vegonzalez@collegetrack.org 
 
If selected for an interview, you will be contacted by a member of our team to schedule an interview, 
typically within one to two weeks.   
 

 


