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With the winter season approaching, Human Resources would like to outline
information related to school closures and late starts. APS policy EBCE and
regulation EBCE-R, state the Superintendent of Schools or Chief of Staff
shall be responsible for the delayed start, early dismissal and/or closing of
schools due to inclement weather or other emergencies.
For a late start or school closure, classified employees should follow the
reporting hours instructions below. Licensed and Administrative/Professional
Technical staff members are not required to report work hours or snow days
as exempt employees.
School Closure
 If the decision to close schools due to inclement weather is made
prior to the normal school opening time, no employee will be required
to report to work unless identified as essential personnel and/or
directed otherwise by his/her immediate supervisor.
 All contracted employees (who work four or more hours per day) will
be paid their regular salary for the day.
Reporting Hours
Classified staff should report time through Oracle Self-Service Timecard
using the **Emergency Closure -Snow Day, PowerOutage, etc.** hours type.
Early Dismissal
 The decision to dismiss schools early will only be made when faced
with extreme conditions that develop during the school day.
Reporting Hours
 Classified staff should report hours actually worked using the
Contract Hours type in Oracle Self-Service Timecard. Report the
remainder of the normal scheduled hours on an additional row using
the **Emergency Closure - Snow Day, PowerOutage, etc.** hours
type.
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School Closures & Late Start Information cont.
Late Start
 If weather or other emergency conditions are severe, but not serious enough to close schools,
the superintendent may announce a late start schedule for the opening of schools. All students
will be on a one-hour delayed start time. Students will report to bus stops one hour later than
original pick-up times.
 All employees are required to report to work at their regular start time or as soon as it is safely
possible. Schools will still end at their regular times.
 Employees who do not report for work must enter an absence using the appropriate leave
procedures and absence type.
Notifications
If the decision is made to close schools the following procedures will be put into effect:
 An automated phone, e-mail and/or text message will be delivered to staff;
 An automated phone, e-mail and/or text message will be delivered to parents;
 Staff and parents should also tune into radio and TV stations when severe weather conditions or
emergencies exist.
 In the event that weather or any other emergency should force the district to close schools,
television and radio stations will be contacted;
 Information about weather or emergency related issues will be posted on the APS Web site,
aurorak12.org and the APS mobile app, as soon as possible;
 Information will be posted on the district emergency line as soon as possible (303-326- 1080);
 A Community Connection alert will be sent to the key communicator network for school closures
(not for delays).

UnitedHealthcare Rebate
The Patient Protection and Affordable Care Act (PPACA) passed in March 2010 requires health insurers
in the large group market to spend at least 85% of the premiums they receive on health care services
and activities to improve health care quality. This requirement is commonly referred to as the Medical
Loss Ratio (MLR) rule. If a health insurer does not spend at least 85% of the premiums it receives on
health care services and/or activities intended to improve health care quality, the insurer must rebate the
difference.
One of Aurora Public Schools (APS) health insurers, UnitedHealthcare (UHC), had a Medical Loss Ratio
for the 2014 plan year that did not meet the standard of 85%; only 84.1% of the total premium dollars
were spent on health care and activities to improve health care quality. Therefore, APS will receive a
MLR rebate and disperse the rebate to eligible UHC subscribers as a cash refund in an upcoming
paycheck. According to the PPACA guidelines, APS must return to its employees the amount of the
rebate that is proportionate to the total amount of premium paid by all participants under the policy.
Each APS employee who was a subscriber to UHC during the 2014 plan year and is currently a
subscriber will receive a letter, informing them of their eligibility status and further details.
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